
Club Sport Trip Request 
 
This form must be submitted to the Club Sport Office at least 48 hours prior to travel taken by 
your club.  Once all information has been completed on this form, please turn it in to the Club 
Sport Office. 
 
Club name:   
Name of individual completing form:   
Phone:   E-mail:   

 
EVENT INFORMATION  

 Event name:   
 Type of event:    
 Location (include city, state, venue, etc):    
 Date(s) of Event:   
 Contact Person for Trip:   Phone:   
 Lodging:   Phone:   
 
TRAVEL INFORMATION  

Departure from New Orleans 
 Round Trip mileage: _____________________________________________________  
 Date & Time departing New Orleans:   
 Date & Time arriving at destination:   
 Description of travel route (include map if possible):   
   
 Description of scheduled stops (include overnight lodging information while en route):  
   
   
 
Return trip to New Orleans 
 Date & Time of departure:   
 Date & Time of arrival:   
 Description of travel route (include map if possible):   
   
 Description of scheduled stops (include overnight lodging information while en route):  
   
   
 
 (Continued on other side of page)



 
Method of Travel (check all that apply): 

 Tulane Motor Pool (Fill out Motor Pool Vehicle Request) 
 Personal Vehicles  
 Commercial Rental (company): ________________________________________  

  Airline (include carrier and flight info):   
   
  Other:    
 
TRAVEL ROSTER 
List the names of all individuals who will be traveling with the club on this trip.  Members need to 
have a waiver form on file to travel with club.  Please write legibly or attach travel roster if 
necessary! 
      
      
      
      
      
      
      
      
      
      
      
      
 
GAS CARD REQUEST 
You must return your gas receipts! 
 
Gas Card needed? Yes   No   
 
Please arrange a time to pick up your gas card with the Assistant Director of Club Sports.  Gas 
cards are not guaranteed for a trip.  The sooner you turn in your trip request, the better chance 
you have of receiving a gas card.  When you come to sign out your card, you will need to agree 
to the Club Sports Gas Card responsibilities.  All charges on the gas card that are not covered 
with your travel allocation will be charged to the club’s 9 account. 
 


